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ommons Most of us participate in group work on a regular basis. However, we do not always consider what it means to be an effective group member.

Collaborations

Conferences & Throughout the duration of this course, you will have the opportunity to learn how to work effectively and efficiently in groups. In particular, you will learn about

Settings « leadership,
« teamwork,
« conflict management, and
« motivating others.

Upon successful completion of this course, you should be able to apply these skills to become a more competent communicator in interpersonal and group settings.

Below are shortcuts to some of the sections of the course:

2. Go to My Media on your Navigation (You’ll see all the videos in your Kaltura Library- and the
Add New Button to create more videos)
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3. Click Add New and choose Kaltura Capture
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4. This will open the Kaltura Capture tool. — if you have not downloaded the application tool for
Kaltura Capture to your computer before you will have to download the application first. You’ll

be prompted to choose either Mac or Windows downloads.
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Open KalturaCapture
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If you've already installed Kaltura Capture, it will launch automaticall



5. You will then see the Kaltura Capture Interface, you will be able to capture your audio,
screen, and camera if you have them available. You can also choose to disable any of them for
the recording as well. When you are ready, click the red button.
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Learn more: See the Kaltura Capture - User Manual for additional information on supported systems and usage instructions.

6. While you are recording you will have the toolbar on your screen. You can pause the
recording, then continue, or you can end the recording clicking the square.
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s your entire video library, so when you go into any course to access My Media, you are

0 your main library. So if you are in COMM 1130 and want to record a video for your JRNL

be, you can do that - it will not be in your COMM 1130 course. It will be in your main Kaltura » Effects
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ulty member, you may want to use video to enhance your course.
ways to use it:

b a screen capture to show content from your screen and give a voice over - you can also
icture in picture video to help create more of a connection with your students.

b a simple webcam capture to speak directly to your students.

ord and upload video to your library and embed it into your course.
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7. Create your title and add description and/or tags if you want to. Then click Save & Upload —
this will save it to your library (it won’t save it to your class — just your library, you will need to
embed it into your class in the next steps).
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8. Go to the course you want to embed the video. Any item that has a Rich Text Editor will have
the embed tool for Kaltura — it is a rainbow star. This means you can embed it in an assignment
or a page. Once you have the editor open click on the rainbow star.
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9. You will then choose to Add from Library — this will open your Kaltura library with all of your
Kaltura videos.
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10. Choose your video and click on the Embed button

Embed Kaltura Media x

MyMedia MediaGallery Media Gallery Playlists

~
[

+ Add New

Q  Search MyMedia

Filters > Sort By: Creation Date - Descending v

3 New recording . </> Embed

-—

3 Natalie Ferringer's Personal Meeting Room [ o |




11. Your video will embed into the rich text editor. Click save (unless you have other content or

instructions to add) when you are ready.

Lourse-Frototype > rages

‘e

ouncements %

gnments
ussions
des

ole

25

ibus
comes

rics

zes

lules
ferences
aborations
1 Analytics
lio

gle Drive
ce 365

>

s Notebook

2y Course

12. Your video is now embedded in your course.
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